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Introduction

Letter from the Founder of Casper Christian School

Dear Families of Casper Christian School,
Thank you for selecting Casper Christian School for the education of your child.

And these words, which I command you this day, shall be in your heart:
And you shall teach them diligently to your children, and shall talk of
them when you sit in your house, and when you walk by the way, and when
you lie down, and when you rise up.

~ Deuteronomy 6:6-7

It has been well said, “The three most important institutions in the life of a child are the
home, the church, and the school. Students are best served when all three point in the same
direction.” Christians desire to see our children become compassionate disciples of Jesus
Christ who walk in the truth. This three-fold partnership gives our students the best
opportunity for this mission to be accomplished. We consider the enrollment of your
students at Casper Christian School a sacred trust. Through God’s grace, we will do our
part and we know you will do yours. Together we are mountaineers for Jesus Christ - let’s
climb higher!

In His service,

Dr. Jack Olsen, School Founder

School Leadership Roster

Board Members

Shawn Watts, President

Jonathan Schrack, Vice President Matthew Whipps
Kayla Wolosin, Treasurer Trent Zempel

Pam Hans, Secretary

Administration

Bill Zenner, Head of School

Kim Kelbert, Administrative Assistant

Ryan Harrison, Athletic Director/Student Life Director
Tina Davis, Business Manager

Skye Watts, Registrar/Guidance Counselor/Admissions
Tamrah Michael, Receptionist/Marketing Director



Identification

A. History
From the beginning of the process of forming a Christian High School in Casper, it has
been a consistent interest of the people involved that CCS be a school independent of a
particular church, with leadership, parents, and students that represent a large number of
different churches and backgrounds. Our initial team consisting of a dozen members has
found support in the community from more than thirty churches, and there are currently
more than 600 people assisting us on the prayer team. In January 2019, we appointed the
first Board of Trustees for CCS in accordance with our established bylaws.

B. Mission

The mission of Casper Christian School is to partner with the home and the church to
provide students with Christ-centered academic excellence that equips them to serve
Christ in the world.

C. Doctrine

Casper Christian School is not affiliated with any particular church or denomination. We
are a conservative, evangelical body of Christians who believe what is written in the
doctrinal statement of the Association of Christian Schools International.

ACSI Statement of Faith

https://www.acsi.org/membership/acsi-overview/statement-of-faith-and-history

1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word
of God. It is in need of no revisions or supplements (2 Timothy 3:16, 2 Peter 1:21).

2. We believe there is one God, eternally existent in three persons-Father, Son, and Holy
Spirit (Genesis 1:1, Matthew 28:19, John 10:30).

3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14,
Matthew 1:23, Luke 1:35), His sinless life (Hebrews 4: 15, 7:26), His miracles (John
2:11), His vicarious and atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrews
2:9), His Resurrection (John 11:25, 1 Corinthians 15:4), His Ascension to the right hand

of God (Mark 16:19), His personal return in power and glory (Acts 1:11, Revelation
19:11).

4. We believe in the absolute necessity of regeneration by the Holy Spirit for
salvation because of the exceeding sinfulness of human nature, and that men are
justified on the single ground of faith in the shed blood of Christ, and that only by God's
grace and through faith alone are we saved (John 3:16—19, 5:24; Romans 3:23, 5:8-9;
Ephesians 2:8-10; Titus 3:5).

5. We believe in the resurrection of both the saved and the lost; they that are saved unto the

resurrection of life, and they that are lost unto the resurrection of condemnation (John
5:28-29).



6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1
Corinthians 12:12—13, Galatians 3:26-28).

7. We believe in the present ministry of the Holy Spirit by who’s indwelling the Christian
is enabled to live a Godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19-20; Ephesians 4:30,
5:18).

8. We believe that the term marriage has only one meaning: the uniting of one man and one
woman in a single, exclusive union, as delineated in Scripture (Genesis 2:18-25). We
believe that God intends sexual intimacy to occur only between a man and a woman
who are married to each other (1 Corinthians 6:18, 7:2—5; Hebrews 13:4). We believe
that God’s command is that there be no sexual intimacy outside of or apart from
marriage between a man and a woman.

9. We believe that God wonderfully foreordained and immutably created each person as
either male or female in conformity with their biological sex. These two distinct yet
complementary genders together reflect the image and nature of God (Genesis 1:26—
27).

Our Statement of Faith is not exhaustive of all of our beliefs. The Bible, as the inspired and
infallible Word of God, speaks with absolute authority regarding the proper conduct of
mankind and is the unchanging foundation for all belief and behavior. The Casper Christian
School Board of Trustees holds final interpretive authority on biblical meaning and
application with regard to faith, doctrine, policy, practice, and discipline.

D. Vision
Students who graduate from Casper Christian School will be (1.) spiritually (2.)
intellectually, (3.) physically, (4.) and socially prepared to live and lead for the glory of
God.

E. Purpose
Our aim is to provide a Christian perspective on life and the world; this perspective should produce
a balanced personality and a proper understanding and acceptance of one’s role in life at home, at
work, at play, and at worship — all grounded in the Biblically based Christian concept of love.

This philosophy directs us toward promoting high academic standards while helping students to
achieve skills in creative and critical thinking and to integrate academic subjects with a biblical
worldview. The objective of our instructional program is to enable students to pursue the post-
secondary education of their choosing, whether in college, university, or vocational training.

F. Expected Student Qutcomes
Graduates from Casper Christian School will be intellectually, physically, socially and spiritually
prepared to live and lead for the glory of God.
Graduates from Casper Christian School will be able to:
e Articulate a personal, vital faith and comprehensive Christian worldview
e Communicate honestly, clearly, and persuasively



o Think critically and choose wisely
e Serve others with humility, confidence, and compassion
e Excel in college and career as lifelong learners

Philosophy of Education

In Colossians 2:8 God warns His people not to be “taken captive by hollow and deceptive
philosophies built upon human tradition.... rather than Christ”. Instead of an education
built upon the human philosophies of secular humanism and radical pluralism, Casper
Christian School teaches students based upon the truth of Jesus Christ as stated in the
Bible. Things such as truth, goodness, and beauty are instilled in our students who learn to
see that life has meaning and purpose in Christ (Philippians 1:21). As such, Casper
Christian School partners with the home and the church to develop godly young men and
women.

Casper Christian School is not affiliated with any particular church or denomination.
We are a conservative, evangelical body of Christians who believe what is written in
the doctrinal statement of the Association of Christian Schools International.

Students at Casper Christian School are prepared to be effective communicators, critical
thinkers, and effective leaders who will impact the world for the glory of Christ. They are
equipped to defend a Christian worldview against the competing worldviews they will
face in college such as philosophical naturalism, macroevolution, and moral relativism.
They know how to study and conduct themselves in an ethical manner. The course load
they take at Casper Christian School, including four years of Bible, four years of science,
four years of English, four years of math, three years of social studies, and two years of
foreign language will give them the best chance to meet college entrance requirements in
both Wyoming and out-of-state colleges and universities.

All of our full-time teachers are strong Christians, certified, have high content knowledge,
and an ability to connect with students in a meaningful way. They are fully vetted through
an application process which utilizes background checks. They are trained in Christian
worldview integration and the latest educational pedagogy. Regular training and daily
support from administration encourage them to be successful in the classroom because a
key component to a successful school is excellent

teachers.

Notice of Nondiscriminatory Policy

Casper Christian School admits students of any race, color, national, and ethnic origin to all the
rights, privileges, programs, and activities generally accorded or made available to students at
the school. It does not discriminate on the basis of race, color, national, and ethnic origin in
administration of its educational policies, admissions policies, scholarship and loan programs,

and athletic and other school-administered programs.



Position on Human Sexuality and Sexual Ethics

CCS recognizes that to be biblical in our thinking and behavior forces us to stand for truths that
are often at odds with the surrounding culture, and one of the most acute distinctions between
CCS and the culture today is seen in issues of human sexuality and sexual ethics. At CCS, we
believe scripture speaks clearly, consistently, and unequivocally on these issues on several key
points:

1. Men and women are created by God male and female, and biology and gender are
inseparable. Thus, those who are physically male are called by God to be masculine, and
those physically female are similarly called to be feminine. (Gen. 1:27, Deut. 22:5, 1 Cor.
11:3-15)

2. Marriage was instituted by God as the union of one man and one woman, and it is only in
that covenant relationship that scripture allows for sexual activity. (Gen. 2:24, 1 Cor. 7:2,
Heb. 13:4)

3. Any sexual activity, attractions, or relationships outside of those boundaries set by
scripture are to be considered sexual immorality, which is consistently admonished in
scripture. Like all sin, Christians are called to repent of these and seek to mortify them in
this life. (Rom. 1:26-32, Eph. 5:5, Rev. 21:8)

Therefore, any faculty, staff member, or student of CCS who adopts a lifestyle, claims an
identity, or exhibits behavior inconsistent with the clear teaching of scripture regarding human
sexuality and sexual ethics will fall under discipline up to and including dismissal. As with all
sin, Christians are also called not to approve of, promote, or endorse sexual immorality by word
or action, and members of the CCS community who do so could also fall under discipline up to
and including dismissal.

Admission Philosophy, Policies, and Procedures

1. Inquiry- Parents visit the website and may call the school with questions.

2. Tour and Shadow Day - depending upon the time of year, a tour of the school
can be set up and a “shadow day” where the potential student may come to school
and shadow another student in the same grade to get an understanding for the
culture and school environment.

3.Application- Parents with their student(s) complete and submit paperwork
including previous school’s transcripts & behavior reports along with any IEP or
504 documents.

4. Family Interview: meeting with Administration and family to assure mission,
academic and cultural fit.

5. Review- The process can take up to two weeks and may involve a follow-up
interview.

6. Enrollment- Registration Fees and final paperwork are submitted, including a
birth certificate and most recent immunization records.

7. Additional- Enrolled students will have various forms to complete as part of joining the
school body.



At least one parent seeking enrollment of their students in Casper Christian
School must be a believer in Jesus Christ, regular attender of a local church, and
agree with the doctrinal statement of the school.

All applicants, including parents and students, will be interviewed by the Head of
School or an admissions team appointed by the Board of Trustees.

Students with prior behavioral issues will not be accepted to the school. If administration
determines admittance is warranted, provisional acceptance status may be granted and will
require a behavioral plan for a certain probationary time period.

Placement tests may be necessary for some students.

Approved students may be enrolled by the Registrar. Appropriate fees and follow-up
paperwork will be submitted in a timely manner according to school deadlines.

Procedures

General Financial Information

The Enrollment Contract signed at initial Enrollment and Re-enrollment is a binding legal
agreement between the school and the family. CCS needs every family’s yes to be yes and no
to be no so that adequate planning for the school year can be done. CCS bases all purchases and
hiring upon enrollment figures, including re-enrollment, for the coming school year. Since the
purchases are made in advance based upon good faith that an enrolling family or re-enrolling
family will pay all tuition, the school cannot afford to lose such tuition by simply changing of the
mind of the family. You may read both the Agreement and the Tuition Insurance covered
exceptions at the end of this Handbook.

Tuition can be paid in full, semi-annually, or in ten (10) monthly payments. Monthly payment
options begin with an initial payment due August 1%, unless otherwise specified. No student
will be allowed to start school whose registration fee and first month’s tuition is not paid, or
who has a past due balance from the previous school year.

Payment is due on the first of the month and delinquent on the eleventh of the month at which
time a late fee may be imposed. If unforeseen financial circumstances develop, please
contact the Business Office. We will be willing to explore plan options to accommodate your
situation.

Withdrawal Procedure

If a parent intends to withdraw a child from school, a two-week notice must be given to the
Head of School in writing, along with the reason for withdrawal. This Enrollment Contract is a
binding legal agreement and all tuition for the year is owed regardless of how many days the
student attends or does not attend. The amount owed will not include Tuition Assistance, as



withdrawals during the year forfeits any assistance not yet utilized. As a result, there is no
refund of tuition, though a Tuition Refund Exemption may apply to specific uncontrollable
situations. Please see Tuition Refund Exemptions below.

On the last day of attendance, the student must return all school issued materials. Tuition fees,
fines, and any other financial obligations must be paid. No records or transcripts will be
released until all financial obligations are paid in full.

Any student who withdraws without giving a two-week notice will be charged an additional
$50.00. This fee will also apply to any student who is asked to leave because of disciplinary or
academic reasons. The $50.00 charge will not apply to students who are asked to leave
because of failure to pay tuition.

Tuition Refund Exemptions

Casper Christian School realizes that life is filled with unexpected adversities. As such, the
school understands that a refund is sometimes warranted to relieve families of the burden of
tuition payments in the event a withdrawal from school becomes necessary for unforeseen or
uncontrollable events. The situations below reflect instances when a withdrawing family may be
released of their tuition payment agreement:

e Medical condition of the student, including Mental Health, that would prevent him or her
from successfully navigating the regular course of studies at CCS

e Death of the Student

e Death of the Tuition Payer

o Job Relocation of Tuition Payer at least 40 miles or more from CCS campus

e Involuntary Unemployment of Tuition Payer

e Major life situation change that substantially alters the income projection of the family to
the negative

e Academic Dismissal of the Student

When a withdrawal is requested that possibly fits one of the criteria above, the Head of School
will take the situation to the Board of Trustees, who alone have the ability to forgive a tuition
contract and only in a Board Meeting with the decision documented in the meeting minutes.

If the withdrawing family is granted a release from the tuition contract, the tuition and any
scholarship assistance will be prorated, with the start beginning the first day of school and the
end signified by the last day of attendance or date of notification, whichever is later. Tuition
assistance will not be calculated as payment, as withdrawing before the end of the school year
nullifies any assistance not yet utilized. In certain cases, this may result in money being owed ot
CCS once tuition has been calculated. If warranted, a refund will be paid by the Business Office
within two weeks.
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Academics

Students must demonstrate an appropriate degree of success in the classroom in order to be
given opportunities to participate in other aspects of school life. Academic progress will be
regulated as indicated in each area below:

Middle School Requirements

Bible, English, Mathematics, Social Studies, Science, and Physical Education are required
each year of middle school. Health is also a requirement for eighth grade students.

High School Requirements

Students will receive instruction in all subjects necessary to qualify for college enrollment
and will exceed requirements for the Hathaway scholarship. At the high school level, this
will include 4 credits of language arts, mathematics, science, 3 credits in social studies, and
4 credits for Bible, one for each year the student attends CCS, 1 credit in PE and .5 credit in
foreign language. Also, 4 credits of academic electives and 1 credit for fine or performing
arts. Elective courses will vary year after year based upon student interest and teacher
availability. For the 2026-2027 school year, seniors need a total of 28 credits to
graduate.

Diploma Requirements

Students desiring a diploma from CCS must meet the following qualifications:

Only full-time students of CCS will be eligible for a diploma. While some Seniors
may only need a few credits to fulfill diploma requirements, full-time status is still a
requisite for graduation. No ala carte students will be eligible for graduation from
CCS.

Juniors and Seniors are allowed to substitute one core course (Math, Science,
English, Social Studies) per year with an approved (by Registrar) outside course not
offered at CCS. They may take up to two approved (by Registrar) elective courses
per year. Any course substitutions shall be approved by Registrar and
Administrator. Please get pre-approval of the course before taking it at another
location.

CCS will not alter our existing schedules to accommodate off campus courses taken
elsewhere.

To get a diploma from CCS Students must be enrolled as a full-time student at CCS
during the junior and senior year. Students moving to Casper in their senior year
may receive an exception to this requirement upon approval of the Administrator.
The student must attain the necessary credits for graduation as articulated within this
document.

Striking a balance between the benefits of college credits and the importance of continued
Christian education and discipleship is imperative. Please remember that students are free to
take BOCES courses throughout the high school years, at parental discretion, to build up
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college credit. Please note that taking BOCES courses does not necessitate that CCS accept it
as a credit toward a high school diploma from CCS, especially if it is a course that is offered
at Casper Christian School. The senior year should be the year where we see the fruit of our
discipleship labor and see leaders emerge, leading the entire campus toward fulfillment of
our mission. That is impossible if the Senior is rarely on Campus.

Grading and Grade Records

Casper Christian School uses the following letter-grade and letter scale:

90 - 100 A
80-89 B
70-79 C
60-69 D
59 — Below F

Because of the differences that are inherent in the various subject areas, teachers use various
techniques for evaluating classroom work and translating a student’s achievement into the above
letter-grade scale. Any questions as to the teacher’s technique of grading should be directed to
that teacher.

GPA Scale: A-40 B-30 C-20 D-10 F-0.0

Curriculum

A Curriculum Team will be formulated by the Curriculum Director to investigate all potential
curriculum changes or adjustments. The curriculum is reviewed once in a 3-year period. Each
year the Director and Curriculum Committee review the curriculum mapping & scope and
sequence for approximately one-third of all of the courses that CCS offers.

Homework

Homework can be expected on the middle and high school levels and is generally part of the
grade for each subject.

Promotion Policy

No sixth, seventh, or eighth grade student will be promoted to the next grade if he or she has
failed two or more academic subjects (Bible, math, English, social studies, science) or if they
fail the same subject in consecutive years. If a student fails two core academic courses in a
school year, an academic dismissal will be applied. The student will not be able to return to
CCS for at least a semester and only after the failed subjects have been remediated.

High school students who fail a required course will need to make up the necessary credits by
completing an online school over the summer or repeating the course another way. See the
Registrar for an approved course of action. Any High School student failing two or more core
academic courses in a single school year will be academically dismissed until remediation of
failed courses has occurred. An appointment with the Administrator should be made to
discuss remediation plans and credits necessary for promotion.
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Credit for Summer School or Independent Study

Students must secure approval from the Administration before enrolling in summer courses.
Casper Christian School will recognize full credit for each pre-approved, completed summer
school course or independent study if the grade earned is a “C” or better. Summer school or
independent study courses may be taken to make up for failed credits, to alleviate scheduling
conflicts, or to earn additional elective credits. They may not be taken as a means of
accelerating through basic, required core courses.

Dropping and Adding Courses

The following procedures are to be followed regarding a student withdrawing from a course:

During the first two weeks of a semester, a student who withdraws from a course (having
provided the form with approval from a parent/guardian) will not receive a grade on his record

to reflect the work of the first week. Middle school students may not switch classes at semester.

Academic Probation and Dismissal

New students enrolling in Casper Christian School will be placed on academic probation
for the first grading period. First grading period probation will be removed based on
appropriate performance at the student’s grade level.

Other students will be placed on academic probation for the following
reasons:

® Poor past academic performance.
e [ow scoring on exams in two or more core subjects.
e Earning an F in a core subject during any quarter of the school year.

The following recommendations may be made at the time of academic probation
review:
e Academic probation will be lifted for those students who earn no F’s.
e Academic probation will be extended for students failing one core course
(remediation will be necessary during the summer). Academic dismissal will
occur for any student who has two or more F’s in a semester.
e Attendance at Casper Christian School may be terminated for students who
have two or more F’s or have been on Academic Probation for two or more
successive grading periods.

Activity Eligibility
Eligibility evaluations will follow our normal grading and progress-reporting schedule.
The evaluations will thereby be cumulative for the second half of each nine-weeks
grading period. A student will be declared ineligible if he/she receives an “F” in any
subject. The length of ineligibility period is 2 weeks (14 days) or until there is a
passing grade or higher for the course.
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Academic ineligibility refers to the loss of all extra privileges in which the
student may be involved (e.g. holding class office, teacher aide, class parties,
sports practices and games, etc.).

Parent — Teacher Communication
Casper Christian School views home-school communication as an essential ingredient of
successful Christian school education. This communication may be initiated by the school
or home. An email or call returned within twenty-four hours is considered a prompt reply.

Conflict Resolution
1. Students/Parents to teachers:

a. All concerns about the classroom must first be presented to the teacher by the parents,
or if the student is mature enough, by the student himself. If the student presents the concern, a
respectful demeanor is required at all times.

b. If the problem is not resolved, the parents or student may bring the concern to the Head
of School. If the student brings the concern, parental awareness must be determined for him to
do so.

c. If the problem is still not resolved, the parents should appeal the decision by requesting
a hearing from the Casper Christian School Board of Trustees in writing.

2. Parents/Board Members to Head of School:

a. If parents have a grievance or dispute about the general operation of the school (apart
from the operation of the classrooms), they should bring their concerns to the Head of School.

b. If the situation is not resolved, they should request a hearing from the Casper Christian
School Board of Trustees in writing.

c. This procedure also applies to board members who must be acting in their capacity as
parents, and not as representatives of the Board.

3. Staff to Administration:

a. All concerns about the standards of the school must first be presented to the Head of
School. A respectful demeanor is required at all times.

b. If the problem is not resolved, the staff member may appeal the decision in writing to
the Head of School, followed by a meeting to discuss the matter.

c. If the problem is still not resolved, the staff member may appeal to the Board in writing
and request a hearing. The request will be passed to the Casper Christian School Board of
Trustees through the Head of School in writing. The Head of School must pass on all such
requests.

4. Volunteers to Staff/Administration:

a. If any volunteer has a concern about the volunteer work, he/she will present that
concern to the staff member responsible for his oversight (teacher, or administration or Head of
School).

b. If the problem is not resolved, then the concern should be presented in writing to the
Head of School, followed by a meeting with him to discuss the concern.
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c. If the problem is still not resolved, the volunteer may request a hearing from the Casper
Christian School Board of Trustees in writing. The request will be passed through the Head of
School. The Head of School is required to pass the request on to the Board.

Report Cards and Progress Reports

The purpose of the reporting system is to give parents and students a periodic indication
of progress in the different subject areas. By means of both progress reports and report
cards, parents are informed of the student’s growth academically and intellectually.

While parents can track their student’s grades throughout the school year through the
Parent Portal in FACTS, report cards will still be officially issued through FACTS at
the end of each semester, with progress reports coming out at the midway point of each
grading period. If parents have questions about a grade, they may contact the teacher
via email for a more complete evaluation of the student’s progress.

Conferences

Conferences are not limited to the end of the first quarter and first semester. A
conference may be initiated by either the parent or the teacher at any time when a
problem or misunderstanding develops. Appointments will be scheduled via email.

Appointments must be arranged in advance with the classroom teacher. Please do not
go directly to the classroom before or after school to meet with the teacher. Each teacher
has duties, activities, and official functions at these times that are important to fulfill.
An unscheduled visit can often disrupt the entire day. An appointment is the most
courteous and necessary way to discuss your concerns.

When a problem develops, it is a biblical practice for both parents and teachers to refrain
from making judgments until after a conference or other personal contact has been
concluded.

Visitation
Parent Classroom Visitation
While the parent/teacher partnership is a cornerstone of Casper Christian School,
proper boundaries are necessary for proper interaction. As such, no visitor will be
allowed to audit or observe a teacher in the classroom setting. Visitors are
allowed at teacher invitation to attend special events, presentations or
celebrations.
1. Visitors must report to the office to check in before visiting a classroom
during school hours.
2. Common courtesy dictates that proper attire be worn at all times.
3. There is no smoking, vaping or alcohol at any time in any of the buildings.

General Visitation
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Parents are welcome to visit their students before or after school or during lunch.
When visiting the school for any purpose prior to the 3:10 p.m. dismissal, please
report to the office and check-in. Do not go directly to the classroom. Items to be
delivered to a student should be brought to the office (such as lunches, money,
homework, books, etc.).

Attendance

Excused vs. Unexcused Absences

The school recognizes that there will be times when a student must be absent. While

Casper Christian School does not distinguish between an Excused or Unexcused

Absence, the ability to make up assignments due to an Excused Absence or Unexcused

Absence is based upon our policy of communication between the Parent and the
School.

1. Parents who notify the school via email office(@ccs-wy.org or phone call
307-258-9011, before or the day of an absence will be Excused and
provide their student with the opportunity to turn in an assignment late.

2. Students who are absent without parental notification (Unexcused) to the school will
not be given the opportunity to make up missed work and will be considered Truant.

3. Pre-planned, extensive (more than a single day) absences should be
clearly communicated to each classroom teacher by the parent via email so
that a mutually satisfactory arrangement regarding course work can be
implemented. All teacher email addresses can be accessed through
FACTS. The main office staff should be included in the notification of
absences by parents.

4. Students who are absent from school more than half the day (three hours
and 15 minutes) may not participate in after-school activities or
competitions the day of the absence.

Truancy

A student is considered truant if he or she is absent from school without
parental consent (Unexcused), has left school without parental permission or
official school dismissal, or have parental permission that was not
communicated with the school by a parent.

1.

2.

Students considered truant will not be allowed to make up any missed work and
will receive zeroes for all missed assignments.

Habitual truancy or truancy that causes a stressful or potentially dangerous
situation for students or staff will be treated as a disciplinary issue with
consequences up to and including expulsion from school.

Excessive Absences

1.

Students who have exceeded 10 absences in a class in a semester may lose
credit for the course. Acceptable reasons for excessive absences will be
considered by the Head of School on a case-by-case basis.
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2. Students who have missed more than ten days of school may need to take
online or alternate courses to earn a passing grade. These situations will be
addressed on a case-by-case basis.

Late Work Policy

CCS has implemented an A/B schedule and includes a Flex period to aid students in staying on
top of assignments and getting them done in a timely manner. As a result, there should be very
little tolerance for missing work and requests to make up assignments. Flex period is from 7:30
— 8:30 a.m. Students are able to check FACTS to access missing work and to speak with teachers
when they need assistance. Tutoring can also take place during Flex.

The rule for late work is as follows for students who have missing work not due to absence:

6™-7™ Grade: 10 points off per day late up to two days. No late work accepted after that time.
8h-10" Grade: 40 points off if turned in one day late. No late work accepted after one day.
11%-12% Grade: No late work accepted.

Make-Up Work for Absences:

For each day missed, the student has that many days to turn in work upon returning to school. If
they miss a Monday and return on Wednesday, they have until Friday to turn in the work. If they
miss Tuesday and return on Thursday, they have until Friday to turn in the missing work.

If a student misses more than two days in succession, the teacher should articulate to the parent
and the student verbally and via email when the missed assignment is due, with the teacher
considering allowing one class period per day missed as time for make-up work. For instance, if
a student misses an entire week (3 days of a particular class), they will have the entire following
week to make up the work, and the assignments will be due the following Monday.

Students can be offered incentives to bring their grade up, such as an additional assignment to
take the place of their lowest grade or something else that requires effort on their behalf to make
up for the lack of responsibility in getting their work done. It should only be offered once per
grading period (mid-term progress report and final semester grade). The additional assignment
should be based on the content standard that the student needs extra support to prove
understanding.

Exceptions to this policy should be made only through consultation with the Head of School in
cases of extended illness, situations outside of the student’s control, etc.

Tardiness to School
Students are considered tardy if:

1. They are not in their seats by the start of class.

2. After 15 minutes for a block course or 10 minutes for an elective, a tardy will be
considered an absence, and the student will not be allowed admittance into the classroom
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unless the student has a reasonable excuse. They will have the opportunity to work on other

assignments and homework until the start of the next block, in a supervised area.
3. A student will be marked tardy-excused if they bring a note from a medical
professional or a parent, or a parent calls in or emails to excuse them.

4. A pattern of habitual tardiness will be treated as a disciplinary issue.

Student Release Prior to Dismissal Time

Students leaving for an appointment must be released from class by the classroom
teacher when they leave during an instructional class period. They must check-out at the
main office before leaving campus.

Parents/guardians must call or email the main office prior to the student leaving and
again when in the parking lot waiting to pick up the student. Students will be released to
go to the parking lot after check-out and the office receives the phone call from the
parking

lot.

Service

Opportunities for service will be provided throughout the school year for our students.
Casper Christian School will provide a variety of service options within the community
and occasionally outside the community on mission trips. We will provide adequate
training and supervision for all service projects and outreach events. Parents are asked to
provide 10 (ten) hours of service to Casper Christian School during a school year. Ways
to serve will be provided to parents via email. Please contact the school form more
information.

Athletics
Mountaineers Athletics Vision and Mission Statement

The vision of the CCS athletics department mirrors the vision of the school in that our
top priority is to mentor and disciple our student athletes so that they are eager and
prepared to represent Christ inside and outside of our walls. We expect our student-
athletes to do everything as to the Lord and not to men (Colossians 3:23). This means
that our student-athletes will be held to a high moral and educational standard on and
off the court/field and will be expected to demonstrate high effort and accountability in
the roles that they play within their team. Our focus will always be on the two greatest
commandments first and foremost; to love the Lord your God with all your heart and
with all your soul and with all your mind, and to love your neighbor as yourself
(Matthew 22: 36-40). This is why one of our mottos is “Service above self and Christ
above all else”. Our Christian witness will have a greater impact than any competitive
victory ever will. The athletic director will be transparent about these priorities and
will commit to holding all coaches and athletes to these philosophies.

The mission of CCS athletics is to provide an athletic environment that promotes
spiritual, academic and athletic excellence. We are dedicated to pursuing victory with
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honor; adhering to the rules of competition and modeling outstanding sportsmanship in

victory and defeat.

Athlete Expectations
Attitude: Christ-like (Philippians 2:5)

1. Compete in a manner pleasing to God.

2.Learn to overcome adversity as well as celebrate victory in a Godly manner.

3. Develop good sportsmanship that will last beyond high school athletics.
Work Ethic: 100% at all times, as unto the Lord (Colossians 3:23)

1. Develop skills and relationships through athletics.

2.Develop Godly character.
Humility: (Luke 14:11)

1. Be a witness to our competitors.

2. Submit to those in authority over you.

Colossians 3:23  Whatever you do, work heartily, as for the Lord and not for men

Code of Conduct Policy

Do not do ANYTHING that will negatively impact the well-being of the team or the
school.

We absolutely do NOT tolerate any of the following:

Drugs, alcohol, inappropriate language, inappropriate gestures, stealing, derogatory terms
or statements, lying, and school offenses (tardiness, missing class, bad grades, etc.).

Failure to adhere to the code of conduct policy may result in dismissal from a team or even
expulsion.

“Playing Time” Philosophy

The CCS athletics department is still in its infancy stages. Most of the athletics programs
that we offer at this time are limited to one team (JV or Varsity) and may be subject to cuts
depending on the sport. The Wyoming High School Activities Association (WHSAA)
determines how many players are allowed to play on or travel with any given team. If it is
determined that a tryout process will be necessary, those will be organized and
implemented by the Head Coach of that sport.

Regarding playing time, membership on a team does not guarantee participation in games.
Playing time is an earned privilege granted when the coach determines that a player is
ready and prepared to compete. Seniority, financial gifts, or other special circumstances
will not result in special privileges.
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Academic Policy

Student athletes are students first and are expected to prioritize their academic rather than
their athletic endeavors. Our academic eligibility policy reflects this priority. Student-
athletes’ grades 6-12 will be held to the same standard which is as follows:

1. Minimum of a 2.5 cumulative GPA

2. Cannot be currently failing any classes

Failure to adhere to these policies will result in the loss of eligibility to participate in
athletic competition (does not apply to practice).

These additional eligibility components are important to remember as well:

1. If a student misses a day of school, he/she cannot practice that day.

2. At the start of a semester, there will be a ONE WEEK buffer period before these
policies go into effect.

Athletics Fee

For the 2026-27 school year, the CCS Board of Trustees has implemented an athletics fee
per student, per sport in order to offset some of the yearly expenses that are accrued during
any given competitive season. That fee will be as follows:

Middle School: $200 per sport

High School: $250 per sport

Homeschool students will have one week to submit payments to the CCS office after the
first game.

Both part-time and full-time CCS students receive a $100 discount. Athletic fees are
billed through FACTS at the start of each sports season. The balance will automatically
withdraw from your account at the end of the season on the due date. If you desire, once
billing is processed, you may make payments at any point during the season either directly
through FACTS, or by submitting a cash/check at the main CCS office at least 7 days
prior to the due date to allow time for processing. Do not give payments to the athletic
director or to any coach.

Parent Coach Policy

We are very thankful at CCS for the support and generosity of our parents and families.
As stated in our CCS mission statement, we believe that it’s important for us to partner
with the home in order to best educate our students and prepare them to live a Christ-
honoring life. There are a number of issues that may arise in the event that we hire a
parent as a head coach of a team that their child is currently playing on. While our hiring
process is designed to ensure all coaching hires are of high Christian character, we don’t
want to put a parent, a child, or ourselves in a position where favoritism may be a
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possibility. Because of this, CCS will not hire any parent to be a head coach of a team that
their child is a part of.

There are some notable exceptions to this rule:

1. If this parent has been a head coach PRIOR to their child being on the team, we do
not expect the coach to step down from their position. However, this situation will be
monitored closely by the athletic director.

2. In the event that a CCS program is coming up on a season and there are no other
options available, an exception may be made in order to salvage an athletic season.

Combining for Sports

There are times that CCS has students who would like to participate in a sport that we do
not currently offer. When that is the case, both the Wyoming High School Activities
Association (WHSAA) and the Natrona County School District (NCSD) require that we
complete several steps prior to that student combining with another school’s athletic
program for that season. Please contact Athletic Director Ryan Harrison at atheticdir(@ccs-

wy.org for information regarding the combining process.

Homeschool Partners

In the event that a homeschool or other private school student would like to partner with
CCS for one of the sports that we do offer, please reach out to the CCS athletic director to
obtain the CCS Homeschool Application forms to get started.

Middle School Sports:
1. You must fill out a combination school agreement form as provided by NCSD.
2. An updated sports physical must be submitted to CCS.

High School Sports:

1. Parents must go into the WHSAA office in Casper (6571 E 2nd St) and pay a
catastrophic insurance fee.

2. An updated sports physical must be submitted to CCS.

Student Life

The following guidelines are with the understanding that students are Christians by virtue
of the grace of God and their personal commitment to Jesus Christ and are living to bring
honor and glory to the Lord, that the Bible is the Word of God, and fully authoritative in
matters of faith and conduct, and that the student has a commitment to maturity regarding
insight and behavior.

In light of the above assumptions based upon biblical principles of Christian conduct, the
specific expectations, which follow, are established for students, faculty, and staff of
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Casper Christian School. It will be noted that these behavioral standards distinguish
between practices governed by Scripture and practices governed by consent of the
community for its common good. The latter, which are established to enhance the quality of
community living, are not to be confused with specific God-given directives, which are
required of all Christians. Students are expected to live a life that is pleasing to the Lord
and their parents on and off campus.

Student Dress and Grooming
The standards for dress and grooming are in keeping with the high Christian ideals which we
seek to establish in those who attend Casper Christian School. The code does not attempt to
embrace every conceivable situation in the realm of dress but is meant to provide a reasonable
standard for parents, faculty and students. The scriptural support for a dress code is found in:
1 Timothy 2:9-10 In like manner also, that the women adorn themselves in modest
apparel, with propriety and moderation, not with braided hair or gold or pearls or
costly clothing, but which is proper for women professing godliness, with good
works.
1 Peter 3:3-4 Do not let your adornment be merely outward arranging the hair, wearing
gold, or putting on fine apparel rather let it be the hidden person of the heart, with the
incorruptible beauty of a gentle and quiet spirit, which is very precious in the sight of God
1 Corinthians 6:19-20 Or do you not know that your body is the temple of the Holy
Spirit who is in you, whom you have from God, and you are not your own? For you
were bought at a price; therefore, glorify God in your body and in your spirit, which
are God’s.

Dress Code Principle

1. The Bible exhorts us to dress modestly and live not for ourselves only but for Christ and
others. Modesty refers not only to avoiding that which is sensual, but also that which calls
attention to oneself.
2. The Bible teaches that we should recognize and honor God-ordained distinctions between
male and female.
3. Clothing should be appropriate for promoting the goal of academic excellence. It should be of
reasonable comfort for the student and not a distraction to others.
4. Good stewardship requires clothing to be practical and affordable.
5. A good dress code is easily interpreted by parents, students and teachers.
6. Clothing for school or work should be distinct from clothing worn for play and recreation.

All Students:

Our dress code is simple and easy, but also very Wyoming! CCS embraces “modesty and honor,
a crisp and clean" casual look. Remember that the Dress Code tells you what you CAN wear. It
is not exhaustive of what you cannot wear. If it is not specifically mentioned in the code as
being allowed, it is not allowed. Flamboyant or “hey, look at me” attire or grooming is not
permitted.

Modesty: No form fitting or flesh revealing clothing is appropriate. Tops should completely
cover the clavicle and have discernable sleeves that cover the shoulder — though length may
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vary. Modesty would also preclude "Hey Look at Me" items intended for gaining attention such
as mix-matched shoes, flamboyant color schemes and extra attire and adornments, such as
rhinestones, patches, patterns and pictures.

Honor: Nothing should be worn that would cause anyone to question the authenticity of our
devotion to the Lord. This would include graphics, slogans, pictures and slang that could in any
way be controversial or misunderstood. This is also a means by wearing clothing appropriate
for church would apply. ALL secular band T-shirts are no longer allowed.

Crisp: Nothing wrinkled, faded or with rips/tears/patches/frays. Students should wear items the
way they are intended to be worn such as no sagging pants, and buttoned shirts that have
buttons.

Clean: No stained, dirty, worn or faded clothing.

o Students may wear any shirt, including crew neck attire that covers the clavicle and
shoulders. This includes T-shirts, sweaters, and sweatshirts provided they meet the
criteria above. This DOES NOT include a plain, white “undershirt” t-shirt, as this is
primarily an undergarment and is not appropriate for school. All secular band T-shirts
are banned from campus. Nothing controversial will be permitted.

o If students wear a shirt that is a button-up, it must be buttoned no matter what they wear
underneath it. The top button does not have to be buttoned up.

e Shorts and skirts must come to the top of the knee. Shorts must be “dress shorts” defined
as having a zipper, button, and pockets. Draw strings are never allowed. Athletic or
casual shorts are prohibited.

e No head coverings of any kind, including beanies.

We want our students to be comfortable in school, but we also want a certain decorum for all
attire. Therefore, no sweatpants, athletic wear, spandex of any kind, leggings or pajamas are
ever appropriate. Students should not wear PE clothes to class.

As one student put it, "We don't want to show too much flesh or to look like we crawled out of a
dumpster." That's a pretty good summation.

Shoes or sandals with covered heels must be always worn. No flip flops or slippers.
Tattoos must be covered. Sunglasses should not be worn in the building.

Boys:

e Body piercing and earrings may NOT be worn at school or school events.

e Hair length must be above the collar/shoulders and out of the eyes. No extreme hairstyles or
unnatural hair colors. No ponytails or buns of any kind. Hair should be neat and tidy.

e Make-up and painted fingernails are NOT allowed.

Girls:

e Make-up is allowed. It must be tasteful, natural in color and not distracting, e.g. brights and
neons.
e Extreme hairstyles and unnatural hair colors are NOT allowed. Mixed natural hair colors are
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allowed, but as accents and highlights, not as unnatural patterns. Eyes should not be covered by
long hair.

e Earrings are limited to 2 per ear. No spacers or gauges. Septum piercings are not allowed. A
single stud or small, thin loop on the nostril is permissible.

e No spaghetti straps, strapless tops or cleavage revealing attire is ever appropriate at CCS,
including school functions that are off campus or after hours. Violators will be prohibited from
performing or participating and will be asked to change clothes or leave the event.

Outer Wear (Winter Wear)

e Hoodies are permissible provided they are devoid of slogans, advertisements or symbols (other
than church or Christian symbols). ALL Band Hoodies are no longer allowed. Brand symbols
such as the Nike swoosh, Adidas three stripe AND insignias of professional or collegiate sports
teams are allowed provided they can be covered by your hand.

e Hoodies must NOT be worn with hood-on inside the building. Habitual violators of this policy
will lose the privilege of wearing hoodies.

e A crew neck shirt covering the clavicle (not a white T-shirt/undergarment) MUST BE WORN
underneath any outer wear, including sweatshirts. A hoodie does not have this requirement as
the hood serves as a collar. The student must have a crew neck shirt under it, if they wish to
discard the hoodie.

e Any winter jacket is acceptable following the same spirit of style and humility as described
above. No “hey look at me” attire is acceptable.

Formal Occasions

Modesty is not situational. Dresses or gowns worn on formal occasions must display modesty
and decency. Dresses should not reveal cleavage nor be shorter than three inches above the knee.
The dress must also not be form-fitting. These guidelines also apply to guests who attend formal
CCS functions.

Friday Spirit Wear

Students can wear CCS Spirit Gear any day of the week. Fridays are designated as days students
are encouraged to wear CCS Spirit Gear and support our students in their activities and
programs.

Consequences

Students will receive a single warning for the year for dress code violations. After that, an
infraction will be given out. After two infractions for dress code violations, the student will
receive in-school suspension. If a student breaks the modesty code in attire, they will not be
allowed to attend class until they are properly dressed. Parents will be asked to bring in a change
of clothes, or the student will be sent home to change clothes. It will be an unexcused absence for
whatever class time is missed.
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Student Discipline

Bullying Policy

Casper Christian School believes that all students have a right to a safe and healthy
school environment. The school and community have an obligation to promote
mutual respect, tolerance, and acceptance. Bullying is defined as unwanted,
aggressive behavior that is a single significant act or repeated acts over time,
where there is a power imbalance where one person or group tries to hurt,
scare, or control someone.

Casper Christian School will not tolerate behavior that infringes on the safety of any student. A

student shall not intimidate or harass another student through words or actions. Such behavior
includes: direct physical contact, such as hitting or shoving; verbal harassment, such as
excessive teasing (purposely hurting someone), name-calling; written assaults on paper, Twitt
(X), texting, email, Facebook; inappropriate pictures or videos of students on Facebook,
Instagram, and Snapchat; social isolation or manipulation; or any other similar behavior on
these or other social media platforms.

Casper Christian School expects students, staff and/or parents to immediately report
incidents of bullying to a school administrator. The school staff member is expected to
immediately intervene when they see a bullying incident occur. Each complaint of
bullying will be promptly investigated. This policy applies to students on school
grounds, while traveling to and from school or a school-sponsored activity, during the
lunch period, whether on or off campus, and during a school-sponsored activity.

Any student who engages in bullying may be subject to disciplinary action up to and
including expulsion.

Steps to disciplinary actions regarding Bullying:

1. Immediate intervention by school staff if they see a bullying incident occur.

2. Each complaint of bullying will be promptly investigated.

3. Depending upon the facts, the following may/will occur.
a. Student(s) who are involved will be called into the office of an
administrator.
b. Understanding that each situation will be different, students may/will
receive one or a combination of the following: a warning, detention, in-school
suspension, behavior probation, or expulsion.
c. Students who bully may/will be required to apologize to a student(s)
staff.
d. Depending upon the facts, parents may/will be contacted.
e. Depending upon the facts, parents may/will be called into the office of an
administrator for the purpose of handling the situation with their child in an
appropriate way at home to assure the school that their child will cease
bullying.

€T
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CCS Progressive Discipline Plan
The potential for serious moral misconduct of students is as real in a Christian school
as it is anywhere else. This is especially true now, in an era whose dominant,
influential culture is one of moral relativism, permissiveness, and narcissism.

The Christian school, however, is not the primary entity responsible for corrective discipline;
that responsibility lies with parents and leaders in each church body.

Casper Christian School will seek to differentiate between actions deemed the
age-related foolishness versus issues of character. Age-related foolishness are
actions consistent with the maturity level of the age, such as being too talkative,
running in the hallways, talking too loudly, etc. These issues will generally be
dealt with by the teacher as a verbal warning or redirect. Teachers will keep
track of perpetual behavior that does not improve and may reach out to the
parent for help in addressing such behaviors.

Issues of character are deeper or moral failings that hurt others or the student
himself or herself. Actions such as cheating, lying to authority, truancy, gossip,
saying something vicious or cruel to or about another student, disrespecting
teachers or authority, etc. These items will come to the immediate attention of
the Administrator who will include parents in any disciplinary actions. Verbal
warnings are not given under such circumstances, but at a minimum would
involve a second-level disciplinary response.

INFRACTION SYSTEM

Infractions are a written citation to the student for corrective actions regarding behavior, usually
given after a verbal warning has occurred. Infractions carry an immediate loss of privilege.
Documentation detailing the events leading to the infraction is recorded in FACTS and a copy
sent to parents. Teachers should call the parent/guardian of the student each time an infraction is
recorded in FACTS. Subsequent infractions in the same class or in additional classes will result
in escalating disciplinary levels.

Infraction Levels:

Level 1 = Loss of Privilege: This infraction consequence includes loss of free time during
morning and afternoon breaks, as well as lunch. Students will report to the office for quiet time
during these otherwise free times. For high school students, this will mean a loss of off campus
lunch privileges for the coming week in addition to losing free time at break and lunch. Level 1
Infractions are for isolated issues (less than 2 in a day, or 3 in a week) that indicate a lack of self-
control and include issues such as tardies, cell phone usage in class and other known violations
of school procedure.

Level 2 = Loss of Privilege for up to a week: This infraction consequence is for students who
exhibit continual patterns of lack of self-control (multiple infractions in a day, week or continual
patterns of infractions over time). This violation results in the involvement of the

26



Administration. This is also utilized in some character-related behaviors where another
individual is hurt, or the character of the student is not in alignment with Biblical

standards. Examples would be inappropriate language or subject matter, lying, gossip, taunting,
disrespect toward teachers/adults. For such behaviors and depending upon the circumstances at
the time, a verbal warning may NOT be given before the Level 2 Infraction is administered.

Level 3 = In School Suspension: Students who show a significant character failure or have
already served a Level 2 correction will receive an In-School suspension issued by the
Administrator. The student will spend the day in a designated area, including class time, working
on schoolwork and suspended from interaction with other students. The in-school suspension is
a minimum of 1 day and maximum 2-day suspension. All schoolwork must be maintained, and
it is up to the student to seek out teachers during Flex periods for catching up or individualized
teaching that is missed while serving the ISS. The student will not be allowed to attend any on-
campus events during the period of suspension. Students involved in extracurricular activities
will have forfeited their opportunity to represent CCS during the week of an ISS.

Level 4 = Out of School Suspension: Students who have already served ISS at any point
during the school year will receive OSS for any subsequent behavioral infractions not remedied
by ISS. OSS consists of no less than 2 and no more than 5 days. At this point, the student will
not be allowed to attend any on-campus events during the period of suspension. OSS is treated
as unexcused days of absence and results in half credit for the work completed. All work is due
the day the student returns. An Out of School Suspension carries with it an automatic
Disciplinary Probation term for the remainder of the school year. Students involved in
extracurricular activities will have forfeited their opportunity to represent CCS during the week
of an OSS. OSS is utilized after an ISS has occurred OR for certain behaviors that are extremely
opposed to our culture and moral standards as determined by the Administration.

Level 5 = Expulsion: Given to students who have shown an inability to comply with the
Christian culture in interactions with others, interactions with teachers or conducting themselves
as Christian role models for others. At this point, the school is focused upon the effect the
student is having upon the school environment, culture and student population, and can no longer
extend grace. Expulsion can occur for certain behaviors that the Administration deem harmful to
the reputation and or well-being of the school and can be administered without going through the
other steps of the disciplinary process. Upon expulsion, the student shall not be included in any
CCS activities on or off campus. The student will not have the ability to return to CCS for one
(1) calendar year. Recommendations with proof of reform and progress from a counselor and
behavior specialists, along with behavioral evidence demonstrating rehabilitation, compliance,
and positive behavior change will be required and evaluated by the Head of School and Student
Life Director. The ability to return is not guaranteed and will be evaluated on a case-by-case
basis.

DISCIPLINARY PROBATION

Disciplinary Probation is given when students receive an Out of School Suspension or when a
pattern of behavior has been exhibited throughout the semester or school year that pull against
the culture of CCS. Disciplinary Probation is a formal, written notification that the student faces
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expulsion if further disciplinary actions are required. Disciplinary Probation is administered by
the Head of School, with the timeframe of the probation determined by him.

ACADEMIC DISHONESTY

Academic Dishonesty is a serious misstep at a Christian School and will be dealt with in a
serious way. Academic Dishonesty, or cheating, is lying to the teacher and the school by trying
to pass off work as his/her own that did not originate with the student or by which the student
received outside assistance via another student’s work or a device not specifically allowed by the
teacher. Plagiarism, the use of someone else’s intellectual property via book, website or other
printed media, without the proper and allowable citing of the passages is included as Academic
Dishonesty.

Al (Artificial Intelligence) may be used at the discretion of the teacher. Students should not use
Al as a means to complete any assigned task with the intent that they are using Al websites or
tools to create or complete work as their own.

Academic Dishonesty carries with it an automatic penalty of receiving a zero for the work where
academic dishonesty was present. There is no grace with this consequence, and the teacher does
not have discretion in its impartation.

Academic Dishonesty also carries a 3-strike rule for the entirety of the student’s time at CCS. A
third incidence of Academic Dishonesty during a student’s academic career will result in
immediate expulsion from the school.

Computer Use

Computer use should be for the educational benefit of all students. Students are not allowed to
use chatrooms or any non-educational sites. Students must have written permission from a
teacher to use the Internet and email (classroom assignments only) and must follow procedures
for checking out and checking on a school-issued computer. Students are to avoid all activities
that may cause network problems. Students may be charged a fee for damage to Chromebooks or
other devices. Students may not disable security features or access confidential school

records.

Building and Grounds

All students are expected to use the school facility with proper consideration and respect. Abuse
of the building, its equipment, or its fixtures will require repair or replacement at the student’s
expense. Consistent broken chairs will require a $50 charge per chair.

Lockers

When available, students will receive a locker. Most older students will carry a backpack for
their supplies. This year, the 7th-9th grade students will be assigned a locker as they are
available. Students are to keep all items not needed for class (i.e. bags, books, etc.) in their locker
during the school day. The hallway and classrooms are to be always kept clean.
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Items left elsewhere will be taken to the Lost and Found. The school is not responsible for loss or
damage to any items in the student’s locker. Students may not place stickers on the inside or outside
of the lockers. In order to encourage neatness, periodic locker checks will be made.

Cell Phones/SmartWatches/Technology

Due to the nature of student participation in events and activities, the need for a cell phone varies
from student to student and at the various grade levels. To this end, the following procedure will
be used regarding student cell phones at all grade levels:

*Technology is a privilege and students should treat its use as such.

*Cell phones are to be off upon entering the school.

*Cell phones are to be out of sight during the full school day (in a backpack, purse, locker,
pocket, etc.).

*Staff may request student use of cell phones for a school-related activity (QR code, research,
etc.).

*Students who do not follow the above procedures will have a progressive plan of action,
including the phone being stored in the office for the day with the student taking it home at the
end of the day. Future incidents will require a parent to pick up the phone and discuss
expectations with the Head of School.

*Should a student’s cell phone become a continual problem for the staff at Casper Christian
School, the parent will be asked to not have the student bring the phone for the remainder of the
year. Having a phone is a privilege.

*Smartwatches and Smart Glasses are not allowed on campus during school hours.

*Students are not allowed to wear earbuds or headphones during class unless permission has
been given by the teacher.

*Students should use school-provided Chromebooks.

*Students should not bring their own tablets, laptops, or other devices from home as they would
not be monitored through our system nor would they be able to connect to the school Wi-Fi.
*We want to trust our students to be responsible with technology until we are no longer able to
do so. Technology is a privilege and students should treat its use as such.

Public Displays of Affection

Public displays of affection between students, including kissing, handholding, and embracing are
not allowed on campus, including the parking lot, or off-campus during school-related activities
and events.

Vehicles

Once a student arrives at school, they may not leave in their car until the end of the school day,
unless he or she has a scheduled appointment (office must be notified by parent), has permission
from the Administration and parent/guardian to do so, or have off campus lunch permission. Cars
are off limits to students during the school day unless permission is granted by a staff
member. Students are not free to leave the campus during the day as they choose. By doing so,
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they create unnecessary safety concerns. Students must be given permission to go to their vehicle
to retrieve or drop off items.

Exception: Students are allowed to leave for lunch on “Off Campus lunch days” on Mondays,
Tuesdays, and Thursdays, provided documented parental permission is granted in the enrollment
packet or written paper forms. Paper Forms available in the Main Office. No middle school
siblings are allowed to leave campus with a high school driver during lunch.

Parking Permits

Parking permits and student parking rules and regulations are available in the Main Office. All
student driven vehicles must have a permit sticker in the lower left, driver side, corner of the
windshield. Cost $5. Replacements $5. Covers the entire time the student is at CCS. Student
Parking Rules and Regulations for on campus driving must be abided by. Tickets for violations
apply. See Rules & Regulations packet for details.

Reserved and visitors parking spaces are not to be used for student parking.

Student Parking is in the Northern most parking lot, between the tree and the light post out
toward Taco Johns and Wells Fargo, on the campus side of Thelma Drive. There is no student
parking allowed in the parking lot closest to the School Entrance, the Drop-off and Pick-up Lot, -
OR- in the spaces along the church building, in front of the small business offices entrance,
Restoration Church offices or the HiTek work truck parking area.

Health Issues

Distribution and Consumption of Medication

No medication will be given by school personnel unless the following guidelines are
met:

1. Prescription drugs must have physician authorization directions and parental
permission in writing, completely filled out. New forms must be submitted each
school year and with each medication change.

2. All medications must come to school in the original container, marked

by the pharmacy label to include the child's name, medication, dosage,

route of administration and frequency.

3. All medication should be brought to school by the parent or responsible adult
and given to the school secretary or nurse. Do not send medication in the lunch
box. The medication will be kept locked in the school/nurse’s office. A written
record of administration of medication will be kept.

4. Non-prescription medications (e.g. Aspirin, Tylenol, Benadryl), including even
topical ointments, must have a parental permission form with the labeled
medication brought to the school/nurse’s office.

5. Medication to be given on a PRN or “as needed” basis requires written parental
permission (as well as written physician permission for prescription medication)
with specific guidelines as to indication for use. The parent will be called if there
is any question as to the appropriate use. Examples of this type of medication
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include inhalers for respiratory problems, allergy medication, pain relievers
(Aspirin, etc.). This medication must be supplied by the parent.

6. Any student requiring an Epi-Pen or inhaler should bring a spare to the office with
the child’s name clearly labeled on the device. This item must be kept for
emergencies and must be replaced prior to the expiration date listed on the
container. If necessary, a student may need to carry his or her Epi-pen or inhaler for
immediate use.

7. When the child is usually responsible for taking his/her own medication,

he/she must still bring the medicine to the office for safe storage until the need

to be taken as prescribed. The school bears no responsibility for safeguarding

the medication or assurance that it is taken by the student.

8. Any medication found in the child’s possession which is not covered by the
above description will be given to the administrator or school nurse and the

parent will be notified.

IlIness

If your child has a fever of 99.9 or higher, suffers cold symptoms, upset stomach,
or any undue physical distress, please keep him/her home. This is as much for
your child's protection as it is for the protection of the other children on the bus
and in the classroom. Working parents, please check your child before you go to
work and be sure that he or she is well. If your child becomes ill at school and is
unable to attend class, we will contact you. Please keep your information current
in FACTS for proper contact references. Be prepared to pick up your child in a
timely manner.

Emergency Release Form
At the start of each school year, each family will fill out an emergency information
in their FACTS Parent Portal. If a student becomes ill, parents will be contacted to
make arrangements to pick up the child. It is the responsibility of the parents to
ascertain the child’s physical condition before leaving home and not allow a sick
child to come to school. The child will promptly sent home for emergency
treatment if it is deemed necessary.

Graduation Requirements and Hathaway Compliance

As a college preparatory academy, Casper Christian School follows the state’s diploma
requirements, as well as positioning students to qualify for the highest level of the Hathaway
Scholarship*. A total of 28 Credits is required for Graduation from Casper Christian

School. At the High School level, this will include:

4 Credits of Language Arts 4 Credits of Mathematics (must include Alg. I, Geometry, Alg. II)

4 Credits of Science 4 Credits of Social Studies (must include Government & Civics)
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4 Credits of Bible (one credit per year of High School enrollment at CCS)

1/2 Credit of Foreign Language (two years may need to be sequenced for Hathaway Scholarship)

2 Credits of Academic Electives (non-art, non-PE, academic focus)

1 Credit of Fine or Performing Arts (two years may need to be sequenced for Hathaway Scholarship)

1 Credit of PE or Athletics (a sport season = .25 credits)

*The diploma plan above positions every student to qualify for every level of the Hathaway
Scholarship. What level a student ultimately qualifies for is dependent upon overall GPA and ACT
scores.

General Miscellaneous Information

Campus Hours

School hours are 8:30 a.m. to 3:10 p.m. Students may be dropped off no sooner than 7:30 a.m.
as necessary. Students taking a Zero-hour class can enter the building at 7:25 a.m.

Emergency Drills

There will be, at all times, a fire and disaster alarm system in operation, and periodic fire,
tornado, earthquake, and lock down drills will be held in accordance with state law. Students
will be trained as to the correct procedures, and follow-up training will be given as

ncecessary.

Change of Contact Information

Please access your Parent Portal in FACTS to make changes to your contact information. Text
and email are the main sources of communication at CCS and this information must remain
current to stay in good communication with the school.

Delivery and Pickup of Students

Students/parents or others must provide transportation to and from school. Parents or
others delivering or picking up students may not enter the school without previous
arrangements with the school office.

CCS cannot assume responsibility for childcare before or after school hours. Students
should be dropped off no sooner than 30 minutes prior to the start of school (7:30 AM)
and should be picked up no later than 30 minutes after the end of school. (3:30 PM)

Lost and Found Items

Check with the office for any lost and found items. After each grading period unclaimed
items are given away to someone that can use them, donated or discarded.
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General Classroom Rules

CCS appreciates the professionalism of all our staff and desires to allow you the greatest
autonomy and personal discretion in all classroom conduct situations. Teachers will be working
with their students to create a Classroom Commitments document to be posted. In addition, the
following general rules apply for students:

1. Use of Reverent and respectful language with teachers, staff and peers.

. Come to class prepared with appropriate school supplies and textbooks/readers.

3. Students displaying a lack of self-control, including academic dishonesty, and becoming
a distraction will be dealt with according to the Disciplinary Plan.

4. No food or drink (except water) is allowed in the classroom, except Middle Schoolers
during lunch break on Wed and Fridays. Teachers/Staff, at their discretion, may have
individual classroom parties or treats with the understanding that the room will be
cleaned up before the end of class. NO GUM is allowed on campus.

Lunch Program

Students will provide their own lunches. Hot lunch will be provided by Restoration
Church through their Life Builders Program on Wednesdays and Fridays. For parents

who wish to have their students participate, a $3.00 to $5.00 per meal donation is
suggested. Please note we are no longer taking payments in-house at Casper Christian
School. Please pay them directly through their donation box or online at
https://pushpay.com/g/restchurch In the drop-down fund menu, choose: Lifebuilders/Food
Pantry. Thank you for supporting this wonderful ministry!

Messages
Students can receive messages from their parents at school by contacting the school office.

School Calendar

The school calendar is found on the school webpage at www.casperchristianschool.org under
the “Mountaineers” tab at the top of the page. Choose it from the drop-down menu. The
calendar is also available in your Parent Portal at the top left “waffle” menu.

Opportunities for Parent Involvement

Volunteers are critically important to the success of many of our activities. Parents should
complete ten (10) hours of service to the school during the 2026-2027 school year. You may
sign up for these options at the Back to School Night prior to school starting. Please watch the
CCS Calendar, Facebook posts on the CCS Mountaineer Family Connections page and your
email for requests for volunteers for new events throughout the year. Volunteers for certain
activities may be asked to conduct a background check, at the school’s expense, prior to the
event and access to CCS Students.

School Closure Information
Whenever the Head of School deems it necessary, school may be cancelled due to inclement
weather or unforeseen emergencies. School closings will be broadcast on our social media,
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through text and email. If at all possible, this information will be made prior to 6:30am. Please
do not call the school office.

It is not our practice to dismiss school early because of weather conditions. However, parents
who live at a distance or in heavy snow areas may obtain early dismissal for their children by
reporting in person to the school receptionist via phone (307) 258-9011 or office@ccs-wy.org

Who to contact

The following list tells who to call for assistance in the areas indicated. If you need assistance
in an area that is not listed, call the main school office and ask to be directed to the
appropriate person.

Question(s) Contact:

Attendance: office(@ccs-wy.org

Homework concerns: Student’s teacher through FACTS / SIS
General issues/questions: admin(@ccs-wy.org

Financial: tdavis@ccs-wy.org

Transcripts: registrar@ccs-wy.org

Athletics: athleticdir@ccs-wy.org

Marketing: ccsmarketing(@ccs-wy.org

Admissions: registrar(@ccs-wy.org

Head of School: headofschool@ccs-wy.org

School Mailing Address:
Casper Christian School
P.O. Box 652

Casper, WY 82602

School Address:
Casper Christian School
411 South Walsh
Casper, WY 82609
(307) 258-9011
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Parent/Guardian and Student Acknowledgment

We have read the 2026-2027 Student & Family Handbook and agree to abide by the expectations, rules, procedures, and
policies contained within. Please sign, date, and return to the front office on or by Friday. August 28, 2026. Only one copy
needs to be returned per family.

Student(s) Printed Name(s):

Student Signature: Date:
Student Signature: Date:
Student Signature: Date:
Student Signature: Date:

Parent/Guardian Signature: Date:




